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SMETA Declaration

| declare that the audit underpinning the following report was conducted in accordance
with SMETA Best Practice Guidance and SMETA Measurement Criteria.

(1) Where appropriate non-compliances were raised against the ETl code / SMETA Additions & local law
and recorded as non-compliances on both the audit report, CAPR and on Sedex.

(2) Any Non-Compliance against customer code alone shall not be uploaded to Sedex. However, in
the CAPR these 'Variances in compliance between ETl code / SMETA Additions/ local law and
customer code’ shall be noted in the observations section of the CAPR.

Any exceptions to this must be recorded here (e.g. There are only six workers in
different sample size): the factory. So only six

samples were selected.
Auditor Team (s) (please list all including all interviewers): Damon Hao

Lead auditor: Damon Hao (RA 21702992)
Team auditor: NA

Interviewers: Damon Hao

Report writer: Damon Hao

Report reviewer: Ryan Liu

Audit Company Report Reference:

Date of declaration: 13 March, 2019

Note: The focus of this ethical audit is on the ETI Base Code and local law. The additional elements will not be audited in
such depth or scope, but the audit process will still highlight any specific issues.

This report provides a summary of the findings and other applicable information found/gathered during the social audit
conducted on the above date only and does noft officially confirm or certify compliance with any legal regulations or
industry standards. The social audit process requires that information be gathered and considered from records review,
worker interviews, management interviews and visual observation. More information is gathered during the social audit
process than is provided here. The audit process is a sampling exercise only and does not guarantee that the audited
site prior, during or post—audit, are in full compliance with the Code being audited against. The provisions of this Code
constitute minimum and not maximum standards and this Code should not be used to prevent companies from
exceeding these standards. Companies applying this Code are expected to comply with national and other
applicable laws and where the provisions of law and this Code address the same subject, fo apply that provision which
affords the greater protection. The ownership of this report remains with the party who has paid for the audif. Release
permission must be provided by the owner prior to release to any third parties.
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Audit Results by Clause

0A: Universal Rights covering UNGP
(Click here to refurn to NC—table)

0.A. Guidance for Observations

0.A.1 Businesses should have a policy, endorsed at the highest level, covering human rights impacts and
issues, and ensure it is communicated to all appropriate parties, including its own suppliers.

0.A.2 Businesses should have a designated person responsible for implementing standards concerning
Human rights

0.A.3 Businesses shall identify their stakeholders and salient issues.

0.A.4 Businesses shall measure their direct, indirect, and potential impacts on stakeholders (rights holders)
human rights.

0.A.5 Where businesses have an adverse impact on human rights within any of their stakeholders, they shall
address these issues and enable effective remediation.

0.A.6 Businesses shall have a tfransparent system in place for confidentially reporting, and dealing with
human rights impacts without fear of reprisals fowards the reporter.

Note for auditors and readers. This is not a full Human Rights Assessment, but instead a check onthe
business'simplementation of processes to meet their Universal rights covering UNGP responsibilities.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and written procedures in conjunctfion with relevant managers, o
understand, and record what controls and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are carmed ouf, who is /are responsible for the management of this item of the code. Evidence checked should defail any
documentary or verbal evidence shown o support the systems.

Current systems:

- The factory established the policy at the highest level regarding employees’ universal rights, including the
procedure on identifying the issues on employees’ universal rights from the factory and its suppliers. And the
policy was communicated to all employees and the suppliers

- There was an internal audit team for controlling quality who was also taking the role for implementing and
conducting internal audit against the code. The main responsible personnel for standards was N /
HR.

- Employees could report any grievances (harassment, bullying, discrimination etc.) to the factory. And any
received complaint will be handled by management, without any reprisal.

- The factory encouraged the employees to report any issues related to employee universal rights by name
or anonymous.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- The relevant policy and procedures about employees’ universal rights.
- Infernal grievance procedure and relevant handling documentation.
- Training records

Any other comments:
Nil
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0B: Management system and Code Implementation
(click here to return to NC Table)

0.B.1 Suppliers are expected to implement and maintain systems for delivering compliance to this Code.
0.B.2 Suppliers are expected to be operating legally in premises with the correct business licenses and
permissions and to have systems to ensure that all relevant land rights have been complied with

0.B.3 Suppliers shall appoint a senior member of management who shall be responsible for compliance with
the Code.

0.B.4 Suppliers are expected to communicate this Code to all employees.

0.B.5 Suppliers should communicate this code to their own suppliers and, where reasonably practicable,
extend the principles of this Ethical Code through their supply chain.

Current Systems and Evidence Examined
To complete ‘cument systems’ Auditors examine policies and written procedures in conjunction with relevant managers,
to understand, and record what controls and processes are curmrently in place e.g. record what policies are in place, what
relevant procedures are carmied out, who is/are responsible for the management of this item of the code. Evidence checked
should detail any documentary or verbal evidence shown to support the systems.

Current systems:

-The factory established a system and policy to deliver compliance to the code.

- The factory posted ETI Code on-site.

-The factory appointed a management representative for management of ETI compliance.

- The facility provided the ETl code to its supplier and requested them to post in their workshops.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- ETI Code posted in the factory.

- A set of policy created by the factory management, which containing all required appropriate
procedures and instructions for complying with the ETI Code and the legal requirements.

- Training records

- Photo provided from the factory's suppliers for posting ETl code.

- Employees’ attendance records provided by management, production records collected from workshops
and employee interview for crosschecking if the factory implemented and maintained system for delivering
compliance to the ETl code.

Any other comments:

Nil
Management Systems:
A: In the last 12 months, has the site been subject to [ ]yes
any fines/prosecutions for non—-compliance to any X No
regulationse Please give details: No such record was noted in

any public information channel as long as
auditor fully acknowledge. And this was
confirmed through employees and
management interview.
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1: Freely Chosen Employment
(Click here to return to NC—table)

ETI
1.1 There is no forced, bonded or involuntary prison labour.
1.2 Workers are not required to lodge “deposits” or their identity papers with their employer and are free to
leave their employer after reasonable notice.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and written procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are camied out, who is/are responsible for the management of this item of the code. Evidence checked should detail any
documentary or verbal evidence shown to support the systems.

Current systems:

- Based on interview with the management & workers and document review, it was identified that the
factory had established the employment policies & program.

- Factory established human resources policies — given to all workers on joining, states that workers within
their probation period are free to leave with 3 days written notice and once a worker is permanent (this is
out of probation) they can resign from the factory with one month’ s prior written notice, given to their
supervisor or the personnel office. The handbook also states that they will be given their full wages on their
last day of work.

- The employees obtained their job by HR market or by friend's recommendation.

-Based on the workers and management interviews, the workers were free to leave after work shift, and
there was no bonded or involuntary prison labor identified.

- The terms and conditions of employment in the handbook state that the workers are free to leave the
workplace outside of their working hours.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- The facility established a policy to ensure employment is freely chosen, and all the relevant documents
were provided for review

- Personnel files

- Contracts to establish notice periods.

- Management interview and employee interview.

- Facility tour showed no sign of employees being under pressure.

Any other comments:

Nil

A: Is there any evidence of []Yes

retention of original documents, X No

e.g. passports/ID's If yes, please give details and category of workers affected:

B: Is there any evidence of a loan [lyes
scheme in operation X No
If yes, please give details and category of workers affected:
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3: Working Conditions are Safe and Hygienic
(Click here to return to NC—table)
(Click here to return to Key Information)

ETI
3.1 A safe and hygienic working environment shall be provided, bearing in mind the prevailing knowledge
of the industry and of any specific hazards. Adequate steps shall be taken to prevent accidents and injury
to health arising out of, associated with, or occurring in the course of work, by minimising, so far as is
reasonably practicable, the causes of hazards inherent in the working environment.
3.2 Workers shall receive regular and recorded Health & Safety training, and such training shall be repeated
for new or reassigned workers.
3.3 Access to clean toilet facilities and to potable water, and, if appropriate, sanitary facilities for food
storage shall be provided.
3.4 Accommodation, where provided, shall be clean, safe, and meet the basic needs of the workers.
3.5 The company observing the code shall assign responsibility for Health & Safety to a senior management
representative.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and written procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are curmrentily in place e.q. record what policies are in place, what relevant
procedures are carried ouf, who is/are responsible for the management of this ifem of the code. Evidence checked should detail any
documentary or verbal evidence shown to support the systems.

Current systems:

1.General Health and Safety Management

- \/Cs appointed as Health & Safety Manager for the site.

- Potable water was available and free to approach in all areas of the factory.

- Toilets were sufficient, clean and segregated by gender, which were available for use by employees all
the time.

- Ventilation, temperature and lighting were adequate for the production areas.

- H&S committee was established. And workers joined the committee.

- Monthly meetings were held between the H&S committee (workers) and the H&S manager.

2. Fire Safety

- There were at least 2 exits from each work area and were clearly marked.

- Firefighting equipment was adequate. And checking records were kept and up-to-date.

- Evacuation plans were posted in all areas and understood by all workers interviewed.

- Fire drills were organized and recorded twice per year. Last one was conducted on 9 October, 2017.

3. Elecirical and Machine Safety

- All electrical equipment was maintained in good condition.

- Factory provided the special operator certificate for freight elevator in the factory for auditors’ review in
audit day.

4. Medical Services
- There were adequate first aid kits in each production area and they were well stocked.
- There were 2 first aiders in the factory. And they were trained at | ospital.

5. Chemical Safety

- All chemicals were correctly labeled.

- No safety data sheet for products (MSDS) was available for the chemicals (e.g. hydraulic oil) being used in
the sewing workshop.

- Employees handling chemicals were trained on appropriate procedures as well as what to do in an
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Non-compliance:

1. Description of non—-compliance: 1.0bjective evidence
X NC against ETI X NC against Local Law  [] NC against customer observed:
code: (where relevant please

add photo numbers)

It was noted that the goods stack against wall in warehouse, which was less than
the legal requirement of 0.5 meter. Per factory four, please
refer to NC photo 1
Local law and/or ETl requirement:

In accordance with Article 4.5.4 of Dormitory Building Design Standard, the width
of the rundle shall not be less than 0.27m and the height of the rundle shall not
be more than 0.165m. The height of handrail shall not be less than 0.20m. When
the length of a horizontal section of the staircase is more than 0.50m, the height
of the corresponding handrail shall not be less than 1.05m. (Effective from Feb 1,
2006)

ETl requirement

3.1 A safe and hygienic working environment shall be provided, bearing in mind
the prevailing knowledge of the industry and of any specific hazards. Adequate
steps shall be taken to prevent accidents and injury to health arising out of,
associated with, or occurring in the course of work, by minimising, so far as is
reasonably practicable, the causes of hazards inherent in the working
environment.

Recommended corrective action:

It is recommended that factory management adopt practices and controls to
ensure that width of gap between stacks and walls are in accordance with the
legal requirement.

2. Description of non—-compliance:

(r;lC against ETI X] NC against Local Law  [_] NC against customer 2.0bjeclive evidence
code: . . L observed:

It was noted that no warning sign was marked on 1 out of 3 electricity area (where relevant please
switch box in injection moulding workshop. add photo numbers)

Local law and/or ETl requirement:
Per factory tour, please
Local law: In accordance with Article 2-7 of Warning Sign in the Guidelines for refer to NC photo 2
Safety Signs and Usage GB 2894-2008, the electric shock warning sign should be
marked on electricity devices and circuit where electric shock may happen.

6.2 The material of signs: Safety signs should be made of durable material. The
materials which will be deformed or deteriorated when wet and flammable
material are generally shall preferably not be used. The insulation material should
be used at workplace where there is risk of electric shock.

ETl requirement:

3.1 A safe and hygienic working environment shall be provided, bearing in mind
the prevailing knowledge of the industry and of any specific hazards. Adequate
steps shall be taken to prevent accidents and injury to health arising out of,
associated with, or occurring in the course of work, by minimising, so far as is
reasonably practicable, the causes of hazards inherent in the working
environment.

Recommended corrective action:
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4: Child Labour Shall Not Be Used
(Click here to return to NC—table)
(Click here to return to Key Information)

ETI
4.1 There shall be no new recruitment of child labour.
4.2 Companies shall develop or participate in and contribute to policies and programmes which provide for
the transition of any child found to be performing child labour to enable her or him to attend and remain in
quality education until no longer a child.
4.3 Children and young persons under 18 shall not be employed at night or in hazardous conditions.
4.4 These policies and procedures shall conform to the provisions of the relevant ILO Standards.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and writfen procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are carried ouf, who is/are responsible for the management of this item of the code. Evidence checked should detail any
documentary or verbal evidence shown to support the systems.

Current systems:

- The factory had policy that the no worker under the age of 16 years old would be employed.

- The factory had policy that the juvenile workers (if employed) could not work in hazardous position or work
at night.

- The factory kept valid and sufficient age information in employees’ personnel files, such as copies of ID
card. Employee’s personnel file also included employee contract, employee's basic information, living
address, working experience and recent photo etc.

- No child labor or young worker was identified in the factory.

- The youngest employee worked in the factory was 28 years, old who was born on 22 October, 1990 and
joined the factory on 30 November, 2012.

- During the recruitment process, HR staff interviewed the employees and checked their ID cards. The job
application forms were to be finished.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- Facility tour

- Employee interview

- The facility's policy on recruitment, child labour and juvenile worker
- Employee personnel files

Any other comments:

Nil
A: Legal age of employment: Legal minimum: 16 years old
B: Age of youngest worker found: 28 years old

C: Are there children present on the work | [ ] Yes
floor but not working at the fime of X No
audite
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5: Living Wages are Paid
(Click here to return to NC—itable)
(Click here to return to Key information)

ETI
5.1 Wages and benefits paid for a standard working week meet, at a minimum, nafional legal standards or
industry benchmark standards, whichever is higher. In any event wages should always be enough to meet
basic needs and to provide some discretionary income.
5.2 All workers shall be provided with written and understandable information about their employment
conditions in respect to wages before they enter employment and about the particulars of their wages for
the pay period concerned each time that they are paid.
5.3 Deductions from wages as a disciplinary measure shall not be permitted nor shall any deductions from
wages not provided for by national law be permitted without the expressed permission of the worker
concerned. All disciplinary measures should be recorded.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and writfen procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are carried ouf, who is/are responsible for the management of this ifem of the code. Evidence checked should detail any
documentary or verbal evidence shown fo support the systems.

Current systems:

- The local legal minimum wage was RMB2, 010 per month (11.56 per hour) since 1 December, 2017.

- Allemployees’ wages were calculated by hourly rate in the factory. At least the minimum wage was paid
to employees.

- All employees are provided with written and understandable information about their employment
conditions in respect to wages before they entered employment. And the particulars of their wages were
provided to employees every month by payment slip.

- The factory management compensated all employees at a legal mandated rate for their overtime hours,
respectively 150%, 200% and 300% of regular wages for overtime works on weekday, rest day and statutory
holidays.

- All employees were paid on 30th of each month by cash and each employee was given a payment slip.
When employee got the payment slip, they signed on the record kept by HR.

- The maternity leave, paternity leave and annual leave were appropriately paid as normal working wage
to employees.

- The factory bought social insurance for all its employees.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- Production records: inspection records, material delivery records etc.
- Social insurance receipts

- Factory policy on wages and benefit

- Factory policy on leave management

Any other comments:
Nil
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- Factory policy and procedures on working hours;

- Time records provided by the factory;

- Sampled employees' wage records and payment slips with recorded working hours;
- Employee interview;

- Quality and other records for crosschecking

Any other comments:
Nil.
Non-compliance:
1. Description of non—-compliance: Objective evidence
X] NC against ETI X] NC against Local Law [ ] NC against customer observed:
code: (where relevant please

It was noted that 12 out of 18 sample population employees worked in excess of | add photo numbers)
the statutory overtime hour limits. A review of 6 sample population employees’
time records March 2018, June 2018 and January 2019 yielded the following: Document review and
. 6 out of 6 employees worked in excess of 36 overtime hours per | worker interview
month was (i.e. 46 hours) in March 2018, which was not in compliance with the
legal requirement;

. 6 out of 6 employees worked in excess of 36 overtime hours per
month was (i.e. 48 hours) in June 2018, which was not in compliance with the
legal requirement;

. 6 out of 6 employees worked comply with of 36 overtime hours
per month was (i.e. 34 hours) in January 2019, which was in compliance with the
legal requirement.

Local law and/or ETl requirement:

In accordance with Arficle 41 of the Labor Law of the PRC, after consultation
with the trade union and employees, the employer may extend working hours
due to its production or business needs, but the extended working hours shall not
generally exceed one hour a day; in special circumstances that require an
extension of working hours, the extended working hours shall not exceed 3 hours
a day and 36 hours a month on condition that the health of employees is
guaranteed. (Effective from Aug 27, 2009)

ETl requirement:

6.1 Working hours must comply with national laws, collective agreements, and
the provisions of 6.2 to 6.6 below, whichever affords the greater protection for
workers. Sub—clauses 6.2 to 6.6 are based on international labour standards.

Recommended corrective action:
It is recommended that factory management adopt practices and controls to
ensure that employee overtime hours do not exceed the statutory limits.

Observation:

Description of observation: Objective evidence
observed:
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8: Regular Employment Is Provided
(Click here to return to NC—table)
(Click here to return to Key Information)

ETI
8.1 To every extent possible work performed must be on the basis of recognised employment relafionship
established through national law and practice.
8.2 Obligations to employees under labour or social security laws and regulations arising from the regular
employment relationship shall not be avoided through the use of labour—only contracting, sub—contracting,
or home-working arrangements, or through apprenticeship schemes where there is no real intent to impart
skills or provide regular employment, nor shall any such obligations be avoided through the excessive use of
fixed—term contracts of employment.

Additional Elements: Responsible Recruitment
8.3 Suppliers have full understanding of the entire recruitment process and assess all labour recruiters and
infermediaries against legal and/or ethical requirements.
8.4 There are effective management systems in place to identify and monitor the hiring and management
of all migrant workers, contract workers, agency workers, temporary or casual labour The supplier shall
implement processes to enable adequate control over agencies with regards the above points and related
legislation.
8.5 Employment agencies must only supply workers registered with them.
8.6 Workers pay no recruitment fee at any stage of the recruitment process.
8.7 Worker contracts accurately reflect the agreed payment and terms in the recruitment process and are
understood and signed by workers.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and writfen procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are currently in place e.g. record what policies are in place, what relevant
procedures are carried outf, who is/are responsible for the management of this ifem of the code. Evidence checked should detail any
documentary or verbal evidence shown to support the systems.

Current systems:

- The factory signed labour contracts with all workers and provided one copy for all workers.

- All employees were recruited by the factory directly. No labour agency was used to hire workers. No
temporary worker, apprenticeship schemes or home worker was identified by the auditors.

- No subcontractor was used by factory.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:

- Employee Manual

- Hiring and termination procedure
- Labour contract

- Personal files

- Payroll records

Any other comments:
Nil
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10. Other issue areas 10B4: Environment 4-Pillar
(Click here 1o return to NC—table)

To be completed for a 4-Pillar SMETA Audit and remove the previous page which is 10B2 environment 2
pillar

B.4. Compliance Requirements

10B4.1 Businesses as a minimum must meet the requirements of local and national laws related to
environmental standards.

10B4.2 Where it is a legal requirement, businesses must be able to demonstrate that they have the relevant
valid permits including for use and disposal of resources e.g. water, waste efc.

10B4.3 Businesses shall be aware of their end client’'s environmental standards/code requirements

10B4.4 Suppliers should have an environmental policy, covering their environmental impact, which is
communicated to all appropriate parties, including its own suppliers.

10B4.5 Suppliers shall be aware of the significant environmental impact of their site and its processes.
10B4.6 The site should measure its impacts, including continuous recording and regular reviews of use and
discharge of natural resources e.g. energy use, water use (see 4—pillar audit report and audit checks for
details).

10B4.7 Businesses shall make continuous improvements in their environmental performance.

10B4.8 Businesses shall have available for review any environmental cerfifications or any environmental
management systems documentation

10B4.9 Businesses should have a nominated individual responsible for co—ordinating the site's efforts to
improve environmental performance.

B4. Guidance for Observations

10B4.10 Suppliers should have completed the appropriate section of the SAQ and made it available to the
auditor.

10B4.11 Has the site recently been subject to (or pending) any fines/prosecutions for noncompliance to
environmental regulations.

Note for auditors and readers. This environment section is infended to take not more than 0.25 auditor days.
It is an assessment only and the main requirement is to establish whether a site is meeting applicable
environmental laws and/or has any certifications or environmental management systems in place. Following
this assessment the client/supplier may decide a full environmental audit is required (see also best practice
guidance/environment and guidance for auditor)

Current Systems and Evidence Examined
To completfe ‘current systems’ Auditors examine policies and writfen procedures in conjunctfion with relevant managers, fo
understand, and record what confrols and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are carried outf, who is/are responsible for the management of this item of the code. Evidence checked should detail any
documentary or verbal evidence shown fo support the systems.

Current systems:

- The factory obtained the registration form of environmental impacts of the construction, the approval
document of environment impact assessment, and the approval document for on-site inspection and
acceptance of completed environmental protection facilities.

- The annual monitoring report for waste air and water showed the pollutant discharging was compliance
with environmental law.

- The solid waste was disposed appropriately.

- The factory management aware of the environmental standards/code requirements and had a system in
place to monitor their performance against these.

- The factory established the environment policy and procedures, which was communicated with their
suppliers.

- The factory had the continuous improvement plan for improve their environmental performance. The
factory recorded and reviewed the use and discharge of natural resources.
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10C: Business Ethics — 4-Pillar Audit
(Click here to return to NC—itable)

To be completed for a 4—Pillar SMETA Audit

10C. Compliance Requirements

10C.1 Businesses shall conduct their business ethically without bribery, corruption, or any type of fraudulent
Business Practice.

10C.2 Businesses as a minimum must meet the requirements of local and national laws related to bribery,
corruption, or any type of fraudulent Business Practices.

10C.3 Whetre it is a legal requirement, businesses must be able to demonstrate that they comply with

all fiscal legislative requirements.

10C.4 Businesses shall have access to a fransparent system in place for confidentially reporting. and dealing
with unethical Business Ethics without fear of reprisals towards the reporter.

10C.5 Businesses should have a Business Ethics policy, covering bribery, corruption, or any type of fraudulent
Business Practice,

10C.6 Businesses should have a designated person responsible for implementing standards concerning
Business Ethics

10C.7 Suppliers should ensure that the staff whose job roles carry a higher level of risk in the area of ethical
Business Practice e.g. sales, purchasing, logistics are frained on what action to take in the event of an issue
arising in their area.

10C. Guidance for Observations

10C.8 Businesses should communicate their Business Ethics policy, covering bribery, corruption, or any type
of fraudulent Business Practice to all appropriate parties, including its own suppliers.

10C.92 Has the site recently been subject to (or pending) any fines/prosecutions for non-compliance to
Business Ethics regulations. If so is there evidence that sustainable corrective actions have been
implemented

Note for auditors and readers. This Business Ethics section is infended to take not more than 0.25 auditor
days. It is an assessment not an audit.

Current Systems and Evidence Examined
To complete ‘current systems’ Auditors examine policies and written procedures in conjunction with relevant managers, fo
understand, and record what confrols and processes are cumrently in place e.g. record what policies are in place, what relevant
procedures are carried out, who is /are responsible for the management of this ifem of the code. Evidence checked should detail any
documentary or verbal evidence shown to support the systems.

Current systems:

- Factory's management knew the applicable laws, their end client's Business Ethics standards/code
requirements. A system was in place to monitor their performance against the integrity issues.

- The factory established the documented Business Ethics policy concerning bribery, corruption, or unethical
Business Practice, which was clearly communicated fo all relevant parties, including their suppliers.

- The suggestion box was used for confidentially reporting ethical issues. And the raised issues would be
investigated and resolved.

- Relevant training was provided to employees, whose job roles carry a higher level of risk in the area of
ethical Business Practice.

Evidence examined - to support system description (Documents examined & relevant comments. Include
renewal/expiry date where appropriate):

Details:
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